]

= DEPARTMENT OF GENERAL SERVICES Schedule No. 5577
RECORDS MANAGEMENT DIVISION
RECORDS RETENTION AND DISPOSAL SCHEDULE Page 1 of 9
Agency Division/Unit
Maryland State Department of Education '
200 W. Baltimore Street, Baltimore, MD 21201 . (410) 767-0027 PRIM
Item
No Description Retention

MSPAP Test Booklet - 1998 - 3A
MSPAP Test Booklet - 1998 - 5C
MSPAP Test Booklet - 1998 - 3B
MSPAP Test Booklet - 1998 - 5A
MSPAP Test Booklet - 1997 - 8A
MSPAP Test Booklet - 1997 - 5C
MSPAP Test Booklet - 1997 - 3A
MSPAP Test Booklet - 1997 - 5C
MSPAP Test Booklet - 1997 - 5C
MSPAP Test Booklet - 1997 - 5C
MSPAP Test Booklet - 1997 - 5C
MSPAP Test Booklet - 1998 - 5A
MSPAP Test Booklet - 1998 - 3A
MSPAP Test Booklet - 1998 - 3B
MSPAP Test Booklet - 1998 - 5C
MSPAP Test Booklet - 1997 - 8A
MSPAP Test Booklet - 1997 - 8A

CEAGEOS SISV v R W

18 | MSPAP Test Booklet - 1997 - 3A
19 | MSPAP Test Booklet - 1997 - 3A
20 | MSPAP Test Booklet - 1997 - 5C
21 | MSPAP Test Booklet - 1997 - 8B
22 | MSPAP Test Booklet - 1997 - 5C
23 | MSPAP Test Booklet - 1997 - 5C
24 | MSPAP Test Booklet - 1998 - 3C
25 | MSPAP Test Booklet - 1998 - 3C
26 | MSPAP Test Booklet - 1998 - 5B
27 | MSPAP Test Booklet - 1998 - 5C
28 | MSPAP Test Booklet - 1997 - 3A
29 | MSPAP Test Booklet - 1997 - 5C
30 | MSPAP Test Booklet - 1997 - 3A
31 | MSPAP Test Booklet - 1997 - 8A
32 | MSPAP Test Booklet - 1997 - 8A
33 | MSPAP Test Booklet - 1997 - 3A
34 | MSPAP Test Booklet - 1997 - 8E

Retain until 2007, then destroy.

Approved by Department, Agency,
Or Division Representative

Date // /2.(,;/02. Date Z,JAN 09 2003 ~
Signature @%[ /’T))/M W‘f Signature wa, / M‘ /
Type Name Q/la//{ s hg/&f/(ﬂ cltp/— !
Title f/w@[w/» md/éwa;;/b
DGS 550-1 (Rev. 10/92)

Schedule Authorized by State
Archivist.




DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
RECORDS RETENTION AND DISPOSAL SCHEDULE

Schedule No. 2227

Page = 2 of 9

"(Continuation Sheet)

Item

No Description Retention ,
35 | MSPAP Test Booklet - 1997 - 8A - Retain until 2007, then
36 | MSPAP Test Booklet - 1998 - 5C. destroy.
37 | MSPAP Test Booklet - 1998 - 8A "
38 | MSPAP Test Booklet - 1998 - 8A "
39 | MSPAP Test Booklet - 1998 - 8B "
40 | MSPAP Test Booklet - 1997 - 3A "
41 | MSPAP Test Booklet - 1997 - 8B "
42 | MSPAP Test Booklet - 1997 - 8A "
43 | MSPAP Test Booklet - 1997 - 8B "
44 | MSPAP Test Booklet - 1997 - 3A "
45 | MSPAP Test Booklet - 1997 - 8A "
46 | MSPAP Test Booklet - 1997 - 8B "
47 | MSPAP Test Booklet - 1997 - 3A "
48 | MSPAP Test Booklet - 1997 - 8A "
49 | MSPAP Test Booklet - 1997 - 8B "
50 | MSPAP Test Booklet - 1997 - 8B "
51 | MSPAP Test Booklet - 1997 - 3A "
52 | MSPAP Test Booklet - 1997 - 8B - "

.53 | MSPAP Test Booklet - 1997 - 3A "
54 | MSPAP Test Booklet - 1997 - 8A "
55 | MSPAP Test Booklet - 1997 - 3A "
56 | MSPAP Test Booklet - 1997 - 8A "
57 | MSPAP Test Booklet - 1997 - 8A "
58 | MSPAP Test Booklet - 1997 - 3A "
59 | MSPAP Test Booklet - 1997 - 3A "
60 | MSPAP Test Booklet - 1998 - 5A "
61 | MSPAP Test Booklet - 1998 - 5B "
62 { MSPAP Test Booklet - 1998 - 3B "
63 | MSPAP Test Booklet - 1998 - 5B "
64 | MSPAP Test Booklet - 1998 - 3B "
65 | MSPAP Test Booklet - 1998 - SA "
66 | MSPAP Test Booklet - 1998 - 5A "
67 | MSPAP Test Booklet - 1998 - 3A "
68 | MSPAP Test Booklet - 1998 - 8C "
69 | MSPAP Test Booklet - 1998 - 5C "
70 | MSPAP Test Booklet - 1998 - 8B "
71 | MSPAP Test Booklet- 1998 - 8C "
72 | MSPAP Test Booklet - 1998 - 5B "
73 | MSPAP Test Booklet - 1998 - SA "
74 | MSPAP Test Booklet - 1998 - 3A "
75 | MSPAP Test Booklet - 1998 - 3C "
76 | MSPAP Test Booklet - 1998 - 3C "
77 | MSPAP Test Booklet - 1996 - 5E "
78 | MSPAP Test Booklet - 1996 - 5D "
79 | MSPAP Test Booklet - 1996 - 5D "
80 | MSPAP Test Booklet - 1996 - 5D "
81 [ MSPAP Test Booklet - 1996 - 5D "

DGS 550-1A (Rev. 10/92)
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RECORDS MANAGEMENT DIVISION
RECORDS RETENTION AND DISPOSAL SCHEDULE

" (Continuation Sheet)
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Item
No

Description

Retention

82
83
84
85
86
87
88
89
90
91
92
93
94
95
96
97
98
99
100
101
102
103
104
105
106
107
108
109
110
111
112
113
114
115
116
117
118
119
120
121
122
123
124
125
126
127
128

MSPAP Test Booklet - 1996 - S5E -
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 5D
MSPAP Test Booklet.- 1996 - 3F
MSPAP Test Booklet - 1996 -3 F
MSPAP Test Booklet - 1999 - 8B
MSPAP Test Booklet - 1999 - 3C
MSPAP Test Booklet - 1996 - 5D
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 3E
MSPAP Test Booklet - 1996 - 3E
MSPAP Test Booklet - 1996 - 3E
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 3E
MSPAP Test Booklet - 1996 - 3E
MSPAP Test Booklet - 1995 - 5C
MSPAP Test Booklet - 1996 - SF
MSPAP Test Booklet - 1996 - SF
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 5D
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - SE
MSPAP Test Booklet - 1995 - 5C & 8B
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 5D
MSPAP Test Booklet - 1999 - 3B
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 3E
MSPAP Test Booklet - 1996 - 5D
MSPAP Test Booklet - 1996 - 3E
MSPAP Test Booklet - 1996 - 3E
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 8E
MSPAP Test Booklet - 1996 - 5D
MSPAP Test Booklet - 1995 - 8B
MSPAP Test Booklet - 1996 - 5D
MSPAP Test Booklet - 1996 - 3E
MSPAP Test Booklet - 1995 - 5D
MSPAP Test Booklet - 1996 - 3E
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 5D

Retain until - 2007, then
destroy.

DGS 550-1A (Rev. 10/92)
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RECORDS RETENTION AND DISPOSAL SCHEDULE
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Item
No

Description

Retention

129
130
131
132
133
134
135
136
137
138
139
140
141
142
143
144
145
146
147
148
149
150
151
152
153
154
155
156
157
158
159
160
161
162
163
164
165
166
167
168
169
170
171
172
173
174
175

MSPAP Test Booklet - 1996 - SF -
MSPAP Test Booklet - 1996 - SF.
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - SF
MSPAP Test Booklet - 1996 - 5F
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 5F
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 3E
MSPAP Test Booklet - 1996 - 3E
MSPAP Test Booklet - 1996 - 5D
MSPAP Test Booklet - 1996 - 3F
MSPAP Test Booklet - 1996 - 3E
MSPAP Test Booklet - 1996 - SF
MSPAP Test Booklet - 1996 - SE
MSPAP Test Booklet - 1996 - 8E
MSPAP Test Booklet - 1996 - 5F
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 5F
MSPAP Test Booklet - 1996 - SF
MSPAP Test Booklet - 1999 - 3B
MSPAP Test Booklet - 1999 - 3B
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 5B
MSPAP Test Booklet - 1999 - 3B
MSPAP Test Booklet - 1999 - 5C
MSPAP Test Booklet - 1999 - 5A
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 5C
MSPAP Test Booklet - 1999 - 3A
MSPAP Test Booklet - 1999 - 5B
MSPAP Test Booklet - 1999 - 3A
MSPAP Test Booklet - 1999 - 3C
MSPAP Test Booklet - 1999 - 8C
MSPAP Test Booklet - 1999 - 8C
MSPAP Test Booklet - 1999 - 3C
MSPAP Test Booklet - 1999 - 3B
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 8B
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 5B

Retain until 2007, then
destroy.

DGS 550-1A (Rev. 10/92)
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RECORDS RETENTION AND DISPOSAL SCHEDULE
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Item
No

Description

Retention

176
177
178
179
180
181
182
183
184
185
186
187
188
189
190
191
192
193
194
195
196
197
198
199
200
201
202
203
204
205
206
207
208
209
210
211
212
213
214
215
216
217
218
219
220
221
222

MSPAP Test Booklet - 1999 - 8A -
MSPAP Test Booklet - 1999 - 3A
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 3B
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 3A
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 3A
MSPAP Test Booklet - 1999 - 3B
MSPAP Test Booklet - 1999 - 3B
MSPAP Test Booklet - 1999 - 3A
MSPAP Test Booklet - 1999 - 3C
HSA

MSPAP Test Booklet - 1999 - 3C
MSPAP Test Booklet - 1999 - 5C
MSPAP Test Booklet - 1999 - 3A
MSPAP Test Booklet - 1999 - 5B
MSPAP Test Booklet - 1998 - 8C
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - SA
MSPAP Test Booklet - 1999 - 5C
MSPAP Test Booklet - 1999 - 5C
MSPAP Test Booklet - 1999 - 3C
MSPAP Test Booklet - 1999 - 3C
MSPAP Test Booklet - 1999 - §A
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 8B
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 5B
MSPAP Test Booklet - 1999 - 5B
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 5C
MSPAP Test Booklet - 1999 - 5C
MSPAP Test Booklet - 1996 - SE
MSPAP Test Booklet - 1997 - 8C
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1999 - 8C
MSPAP Test Booklet - 1999 - 3A
MSPAP Test Booklet - 1999 - 5B
MSPAP Test Booklet - 1999 - 8A
MSPAP Test Booklet - 1996 - SE
MSPAP Test Booklet - 1996 - 5SE
MSPAP Test Booklet - 1996 - 8E

Retain until 2007, then
destroy.

DGS 550-1A (Rev. 10/92)
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RECORDS RETENTION AND DISPOSAL SCHEDULE
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Item
No

Description

Retention

223
224
225
226
227
228
229
230
231
232
233
234
235
236
237
238
239
240
241
242
243
244
245
246
247
248
249
250
251
252
253
254
255
256
2537
258
259
260
261
262
263
264
265
266
267
268
269

MSPAP Test Booklet - 1996 - SE -
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - 5F
MSPAP Test Booklet - 1996 - SE
MSPAP Test Booklet - 1996 - SE
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 5SE
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - SE
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - SE
MSPAP Test Booklet - 1996 - 5F
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - SE
MSPAP Test Booklet - 1996 - 5F
MSPAP Test Booklet - 1996 - 5SE
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 5F
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - SE
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 3D
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - 8E
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - 8D & 8E
MSPAP Test Booklet - 1996 - 8E
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 8E
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - 8E
MSPAP Test Booklet - 1996 - 8E
MSPAP Test Booklet - 1996 - 8E
MSPAP Test Booklet - 1996 - 8E
MSPAP Test Booklet - 1996 - 8D

Retain until. 2007, then
destroy.

DGS 550-1A (Rev. 10/92)
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Item
No

Description

Retention

270
271
272
273
274
275
276
277
278
279
280
281
282
283
284
285
286
287
288
289
290
291
292
293
294
295
296
297
298
299
300
301
302
303
304
305
306
307
308
309
310
311
312
313
314
315
316

MSPAP Test Booklet - 1996 - 8F -
MSPAP Test Booklet - 1996 - 8F.
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 8D
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 8E
MSPAP Test Booklet - 1996 - 8F
MSPAP Test Booklet - 1996 - 8E
MSPAP Test Booklet - 1996 - 8E
MSPAP Test Booklet - 1996 - 8C
MSPAP Test Booklet - 1996 - 8C
MSPAP Test Booklet - 1997 - 5C
MSPAP Test Booklet - 1997 - 8C
MSPAP Test Booklet - 1997 - 8C
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1997 - 3B
MSPAP Test Booklet - 1997 - 3B
MSPAP Test Booklet - 1997 - 3B
MSPAP Test Booklet - 1997 - 3B
MSPAP Test Booklet - 1997 - 3B
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1997 - 5B
MSPAP Test Booklet - 1997 - 5A
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1997 - 8C
MSPAP Test Booklet - 1997 - 3B
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1997 - 8C
MSPAP Test Booklet - 1997 - 8B
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1997 - 3B
MSPAP Test Booklet - 1997 - 3B
MSPAP Test Booklet - 1997 - 3B

Retain until 2007, then
destroy.

DGS 550-1A (Rev. 10/92)
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Item
No

Description

Retention

317
318
319
320
321
322
323
324
325
326
327
328
329
330
331
332
333
334

1335
336
337
338
339
340
341
342
343
344
345
346
347
348
349
350
351
352
353
354
355
356
357
358
359
360
361
362
363

MSPAP Test Booklet - 1997 - 8B -
MSPAP Test Booklet - 1997 - 5C
MSPAP Test Booklet - 1997 - 5C
MSPAP Test Booklet - 1997 - 5B
MSPAP Test Booklet - 1997 - SA
MSPAP Test Booklet - 1997 - 5B
MSPAP Test Booklet - 1997 - 5B
MSPAP Test Booklet - 1997 - 8C
MSPAP Test Booklet - 1997 - 3B
MSPAP Test Booklet - 1997 - 8C
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1997 - 8B
MSPAP Test Booklet - 1997 - 8C
MSPAP Test Booklet - 1997 - 8C
MSPAP Test Booklet - 1997 - 8C
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1997 - 8C
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1997 - 3B
MSPAP Test Booklet - 1997 - 3C
MSPAP Test Booklet - 1997 - 5A
MSPAP Test Booklet - 1997 - 8C
MSPAP Test Booklet - 1997 - 5C
MSPAP Test Booklet - 1997 - 3B
MSPAP Test Booklet - 1997 - 8B
MSPAP Test Booklet - 1997 - SE
MSPAP Test Booklet - 1997 - 5B
MSPAP Test Booklet - 1997 - 5B
MSPAP Test Booklet - 1997 - 5A
MSPAP Test Booklet - 1997 - 5B
MSPAP Test Booklet - 1997 - 5B
MSPAP Test Booklet - 1997 - SA
MSPAP Test Booklet - 1997 - 5B
MSPAP Test Booklet - 1997 - 5A

1 MSPAP Test Booklet - 1997 - 5B

MSPAP Test Booklet - 1997 - 5A
MSPAP Test Booklet - 1997 - 5A
MSPAP Test Booklet - 1997 - SA
MSPAP Test Booklet - 1997 - 5C
MSPAP Test Booklet - 1997 - 5A
MSPAP Test Booklet - 1997 - 5A
MSPAP Test Booklet - 1997 - SA
MSPAP Test Booklet - 1997 - 5B
MSPAP Test Booklet - 1997 - 5B
MSPAP Test Booklet - 1997 - 8B
MSPAP Test Booklet - 1997 - 5A
MSPAP Test Booklet - 1997 - 8B

Retain until 2007, then
destroy.

DGS 550-1A (Rev. 10/92)
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Item
No

Description

Retention

364
365
366
367
368
369

MSPAP Test Booklet - 1997 - SE -
MSPAP Test Booklet - 1997 - 8B
MSPAP Test Booklet - 1997 - 8B
MSPAP Test Booklet - 1997 - 5B
MSPAP Test Booklet - 1997 - 3B
HSA Algebra

Retain unfil. 2007,then
destroy.

DGS 550-1A (Rev. 10/92)




v || INSTRLCTIONS -- TYPE OR PRINT A SEPARATE FORM FOR EACH DEPARTMENT OF GENERAL SERVICES AGENCY RECORDS INVENTORY

NEW REVISED RECORD SERIES, FORWARD WITH RECORDS RECORDS MANAGEMENT DIVISION

RETENTION SCHEDULE (DGS 550-1) 7275 WATERLOO ROAD
P. 0. BOX 275 - JESSUP, MARYLAND 20794 Page of

1. DEPARTMENT/AGENCY 2. DIVISION 3. UNIT

et . . | Pepmnivg LeSuuls And . .
ma.r‘l’laj\-i ShL-G-— D£/F+ G‘F 604-“5&144”1 f//)FO/Lpan’,,, o~ 4 erment pMNﬁ///‘/é or/’r/c(

DEFINITION - Records Series - A group of related records normally filed and used as a unit for reference as well as retention and disposition purposes
4. RECORD SERIES TITLE 5. EARLIEST YEAR / LATETEST YEAR

/994 10 [999

/)’M/l//d/u‘l 5‘7‘771?:, /7*’//5/’/714/»;(& 4156.3’5‘/9-»8//#’ /D/‘fjnzm
Studint Tedt+ [Bocklers

6. RECORD SERIES DESCRIPTION (Briefly describe the types of information/documents/forms found in the Series. Include the purpose or function of the Series)

Tincduded in these decumepd3 are MSPHAP STuderd ganswesr

beotel efs Horr 199¢ +to 1999, Also irdeded are S’ZL/%/& € Yg i mer
masial bveldids odod resovrce boolkledss A, Sl SA e J, These
Are ftst+ beoklets Atonn Ve W&/ ad mirnistrafion 0 FYrnsFiar

7. RECORD SERIES FORMAT (S) 8. RECORD SERIES SEQUENCE 9. VOLUME ]
A File Drawer (s)
a Microfilm Reel (s)
)(Letter Size o Microfilm o Alphabetical o Computer Tape (s)
o Legal Size o Computer Tape o Numerical o Other (Specify),
0 Bound Book o Floppy Disk Xehronological ——-L
Number
o Audio Tape o Video Tape & Geographical _
Other Specify) 10. ANNUAL ACCUMULATION
o Other Speci i
; . o Other (Speci
(Specify) }i;{i"ile Drawer (s)
o Microfilm Reel (s)
o Computer Tape (s)
o Other (Specify)
Number
1. FILE IS USED 12.  FILE BECOMES INACTIVE AFTER
a Daily o Weekly o Monthly o Months (s) x Year (s)
Number
13. CURRENT LOCATION(S) (Bldg., Floor, Rogm) . 14. 1S RECORD SERIES DUPLICATED ELSEWHERE? (If yes, specify agency or office)
/Mary lapel State of elucation
. . A o Yes XNO
200 W. Baliviar L
3 _
15. ACCESS RESTRICTIONS (If yes, cite Law(s) & regulation(s) 16. AUDIT REQUIREMENTS
o Yes )( No yNone o State o Federal o Independent
17. 1S AN INDEX SYSTEM USED? (If yes, explain 18. RECOMMENDED RETENTION
; i ! R . R
briefly and describe any hardware/software) B&O / Wil / b S '/’C r d _/; r \{‘ ayrs JW .
o Yes W No OL
19. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMBER 21. DATE
Challis Bretihaupt ( : . .
P 440 7(‘97—003-7 NO\IWF ‘lg“‘ 200>
Yrogram N \cu\eu%w

DGS 550-4 (Revised 1/93)



